Planning & Zoning Department

Village of Corrales
4324 Corrales Road, Corrales, New Mexico 87048
Phone: (505) 897-0502 Ext. 219 / Fax: (505) 897-7217
Email: ctidwell@corrales-nm.org

HOW TO OBTAIN A HOME OCCUPATION PERMIT (ZOC)
Dear Corrales Resident:

Thank you for your interest in operating a home-based business here in the Village of Corrales. Home-based
businesses are a valuable addition to our community. However, a home-based business should blend seamlessly with
the rest of your neighborhood and should not create any noise, odor, unsightliness, or other situation that is
objectionable to your neighbors. When you look at the attached code section you will see that the regulations are all
geared towards making your business work not just for you, but also for your neighbors.

The process of obtaining a Home Occupation Permit is not difficult. After reviewing the Village Ordinance
reprinted below, fill out the Application for Home Occupation Permit (available at the Village Administration Office or
on the Corrales website at www.corrales-nm.org/forms.htm. Fill out an application for each business. No more than
two businesses are permitted on your property. Submit the application to the Village Administrator. If the Application
is complete, the Administrator will schedule a hearing within 60 days. Incomplete applications cannot be considered by
the Planning and Zoning Commission and will be returned to you for completion. Once you receive a hearing date, you
must post a notice (supplied by the Village) in a conspicuous location where it will be visible to your neighbors. The
notice must be posted continuously for fifteen (15) days prior to the hearing.

You should attend the hearing and be able to answer questions about your business. If you are unable to attend
the hearing, you may send a representative in your place and provide a signed letter authorizing the representative to
speak on your behalf. Neighbors and concerned community members may attend the hearing and have a right to
comment, so it may be a good idea to discuss any potential problems with your neighbors beforehand so as to avoid
negative comments resulting from misunderstanding or misinterpretation of your intentions.

If your Home Occupation Permit is approved, you will have ninety (90) days to obtain a business license. If
your application is denied by the Planning and Zoning Commission, you may submit a new application that modifies
those aspects of your proposed business that the Commission found to be outside the parameters of the regulations; or,
you may appeal the denial to the Village Council. Appeal procedures are described in Section 18-49 of the Village’s
Code of Ordinances.

It is important that your Application be complete and accurate; otherwise, the Planning and Zoning
Department cannot schedule your hearing date. Therefore, if you have any questions about the process or about filling
out the form, please contact the Planning and Zoning Department at the Village of Corrales by phone (505-897-0502)
or e-mail (ctidwell@corrales-nm.org) or make an appointment to see the Planning and Zoning administrator in person.
We are here to help.






